Hedneslord Town Co

Giafevay (o ihe Chase

COMMUNITY GRANT APPLIGATION FORM

Before completing the form please read the Guidance Notes for Applicants

“T'o anabls thls form to be photocopiad please completa all seotions tsing hlzck Ink or type

SECTION A
NAME OF ORGANISATION lzpdestorn /ﬁ% 5 Lg) [Lu
CONTACT DETAILS OF PERSCON MAKING THIS APPLIGATION |

NANE

My D Tacxsow

ADDRESS

POSTCODE

VOBILE NUMBER
EMAIL
YOUR ROLE(POSITION Computor Tuky
_
NAMES OF TWO AUTHORISED SIGNATORIES FOR YOUR ORGANISATION
PERSON 1 . S e
! C. WesTiling, &N bodey Pas
P, \ e
PERSONZ B T\ oo 3 P \\]‘7\« \.,h% . "
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SECTIONB

WHAT DOES YOUR ORGANISATION DO AND HOW DOES IT CURRENTLY BENEFIT THE
RESIDENTS OF HEDNESFORD?

Discoussgiods 4 lgarning of Llompuved SHILLS,
TzourLE SHasTUNG,

Deating Jrvu Hackers, seAms & Ma,wans
TARGET polaTion (5 Sevier CiTizenss

ARE YOU A REGISTERED
CHARITY? YESMNO NUMBER:

ARE YOU PART OF, OR
AFFILIATED TO, A NATIONAL YESAS

ORGANISATION?

FYOU ARENOTACHARITY, | AN ORGANUATION F‘Dji ReTIRED
PLEASE DESCRIBE YOUR ProfEssioNAL  PEopLe
ORGANISATION'S STATUS IN

YOUR OWN WORDS

BRIEFLY DESGRIBE THE PROJEGT OR PURPOSE FOR WIHIGH YOU ARE APPLYING FOR A
GRANT, PLEASE STATE WHEN AND WHERE IT WILL TAKE PLACE, HOW IT WILL. BENEFIT THE
LOCAL COMMUMITY OF HEDNESFORD, AND {F AND HOW T MEETS OUR PRIORITY FOR THIS
YEAR

To fqr‘fIST Peopve 1IN Tug Usg oF Mo pErad
/hiu.n\fogcqy USinG Tu& (AW&LL) Mi,—’&“?'fr\fq
Rowr AT Pre GrEEN Comm) CeEnNTRE,
ALTERNATE MonNDAYS [B ~ 12 am

EXPLAIN HOW YOU KNOW THIS PROJECT OR ACTIVITY IS NEEDED AND HOW YQU WILL WORK
WITH EXISTING CONMUNITY FROJECTS, LOCAL KNOWLEDGE, ASSETS AND SKILLS

‘ﬁ: Us¢ Compoie€lR Sk tLs For Whivoews 103
[, DocomenNTATION %Wmﬂ@)

2. SPpeADSUHEETS Fxczfe")

3, DATARASES (

4. CommunicATIoNS = = -MALS

S, USING Tue  [NTERNET
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WHAT IS THE AMOUNT OF

GRANT YOU ARE SEEKING?
£ 41
(MAXINIUM £500 EXGEPT IN
EXGEPTIONAL CIRCUMSTANCE)
- e Ly y _D)
Paoxector. fSnan n(erpe
PLEASE OUTLINE THE BROAD '
COSTS AND HEADINGS FOR

YOUR PROJEGT, Fg.
STAFFIEVENTS/EQUIPMENT

WHAT 18 THE TCTAL. GOST OF
THE PROJECT/ANNUAL BUDGET £ 4[ g

FOR WHICH YOU ARE SEEKING

A GRANT? :

HAVE YOU APPLIED TO ANY

OTHER ORGANISATION FORA | LRoMO

gggfg (‘f??R{’fsg fig%izms IF YES PLEASE GIVE DETAILS BELOW INCLUDING

AUTHORITIES) UNSUCCESSFUL APPLICATIONS:
ORGANISATION SUGCESFUL | AMOUNT

1. ‘ YESING | E

2 YESING | £

3. YESNO | £

GIVE DETARS OF YOUR CWN FUNDRAISING EFFORTS, INGLUDING DETAILS OF YOUR
FEESICHARGES/SUBSCRIPTIONS

Mo CHARGES MaADE

PLEASE DESCRIBE THE CONTRIBUTION THAT VOLUNTEERS ARE EXPEGTED TO MAKETO
: YOUR PROJECT

-

The orgawiserc (Mg D T‘*C‘is’c’@ wleries
Free oF CuArRgE

i .
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YESHEE  IF YES PLEASE GIVE DETAILS: y
e e/ ey
HAVE YOU PREVIOUSLY Tle Peevievs GRANTS APPR
RECEIVED, OR APPLILED FOR A
GRANT FROM THI& GOUNCIL? PRSI
2ot &
-
DECLARATION

| DELCARE THAT | HAVE READ AND ACCEPTED THE GUIDANGE NOTES AND CONDITIONS OF
EUNDING AND THAT | HAVE ANSWERED THE QUESTIONS TRUTHFULLY, | ALSO DEGLARE THAT
ANY GRANT RECEIVED WILL BE USED SOLELY FOR THFE PURPOSES CUTLINED INTHIS
APPLICATION, | UNDERSTAND THAT HEDNESFORD TOWN COUNGIL RESERVES THE RIGHT 10
RECLAIM THE GRANT IN THE EVENT OF 1T NOT BEING USED FOR THE PURPOSE SPECIFIED,

NAVE \/\ cror DENN Tacson
SIGNED | \/gwl@m

POSITION Compurea. ToTer

DATE Oer {é,T D19

PLEASE REMEMBER TO SEND THE FOLLOWING WITH YOUR APPLICATION

1. A STATEMENT OF YOUR ORGANISATIONS AIMS AND OBJECTIVES (EG
CONSTITUTION, BUSINESS PLAN)

2. YOUR GOVERNING DOGUMENT, IF DIFFERENT FROM ABQVE3. COPIES OF YOUR
ORGANISATIONS LAST ACCOUNTS AND A RECENT BANK STATEMENT OR A
BUDGET AND ASSOCIATED BUSINESS PLAN FOR NEW ORGANISATIONS

YOU MAY ALSO INCLUDE ANY SUPPLEMENTARY RFORMATION WHIGH YOU FEEL
WOULD SUPPORT YOUR APPLICATION (EG. ADDITIONAL LITERATURE, LEAFLETS,

ANNUAL REPORTS)

RETURNTO

HEDNESFORD TOWN GOUNGIL, PYE GREEN COMMUNITY CENTRE, BRADBURY LANE, HEDNESFORD,
We12 4ER

LAST DATE FOR APPLIGATIONS - 1 DECENBER
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Hednesford Town Council

Gateway to the Chase

Cleri Mr P Hartison Invoice Number: 2008

Pye Green Cominunity Centre

Bradbury Lane

Hednesford

Staffs _

WS12 4EP —

. .'//..

Date: 30" September 2019 ﬁ:ﬁﬁ
To: Probus Computer If,g/,-- '

Mr D Jackson
HIRE OF PYE GREEN COMMUNITY HALL FOR PRICE
Meeting Room 2
Monday, 10-iZnoon

7 January - 30% September
19 visits £22.00 per week

AMOUNT DUE | £418.00

Please note that we must receive at [east 10 days nofice of any change to a session.
Alternatively the full Hire Charge will apply.

Chedgues to be made payable to Hednesford Town Councll
Pye Green Community Centre, Bradbury Lane, Hednesford, Staffs, WS12 4EP
UNITY TRUST BANK, ACCOUNT NUMBER: 20368049, SORT CODE; 60-83-01
PAYMENT TERMS: 7 Days from date of Inveoice
If not received by the end of the invoicing month, 20% of the invoice value will be charged.

Cleric Mr P Harrison 01543 424872
] Bookings Administrator: Mrs Bowman. Telephone 01543 424872
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asford Tywn Council

Gataway to the Ghase

COMMUNITY GRANT APPLICATION FORM

Before completing the form please read the Guidance Notes for Applicants

To enable this form to be photocopied please complete all sections using black Ink or typs

SECTION A

NAME OF ORGANISATION Resoents Social Gue AT Scrooe. Eoet

GONTACT DETAILS OF PERSON MAKING THIS APPLICATION

NANE TJane. Boomi (G1asr - LeaD For Sxia Cur?)
R

(A P
| P30069 R

POSTCODE —

TEL: DAYTIVE —

MOBILE NUMBER o

EMAIL —

YOUR ROLE/POSITION STAFF (Lé;.m FoR SociAL CL.LJ@)

NAMES OF TWO AUTHORISED SIGNATORIES FOR YOUR ORGANISATION

PERSON 1 ' TAaYne BooTH

PERSON 2 SteprAaNte Wibikins ong
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SECTION B

VYHAT DOES YOUR ORGANISATION DO AND HOW DOES T CURRENTLY BENEFIT THE
RESIDENTS OF HEDNESFORD?

e ARe Resmenms oF School (BOAT LIHICH 1S A
INDEPENDENT LNING FaciLity oferavted BY MiDLaM>
HeaeT - We crgan \se Sociae EVENTS SUGH AS @INGe,
Mus1 AL @T&ﬁ’fqlNMEﬁJ"T‘/ Q’A??LQS/ oM MGHTE €7

SeoMe OF WHICH We EXTEND INMTATION S &x57 ~To -THE.
Lecar  CEMAHONITY (BOR NEGH Bk S) .

ARE YOU A REGISTERED
CHARITY?

YE%_H@‘NUMBER:

ARE YOU PART OF, OR
‘ IDCAND HeART
AFFILIATED TO, A NATIONAL ESio MIDCAND H

ORGANISATION?

IF YOU ARE NOT A CHARITY, Re= peEnNTS SOcAL Cewd
PLEASE DESCRIBE YOUR
ORGANISATION'S STATUS IN
YOUR OWN WORDS

BRIEFLY DESCRIBE THE PROJECT OR PURPOSE FOR WHICH YOU ARE APPLYING FOR A
GRANT. PLEASE STATE WHEN AND WHERE IT WILL TAKE PLACE, HOWIT WILL BENEFIT THE
LOCAL COMMUNITY OF HEDNESEORD, AND {F AND HOW IT MEETS OUR PRIORITY FOR THIS
YEAR

FUNDING For (OSTS of Vedicle HiRe AND
Associaten exPenses Coovected o ORGANISING
DAY TRPS ©UT, 18N WHEELCHAIR EQUIPPED My Bus
AccorPanted Y AdLe -Bodiebd CoMbParsions ANG

INHES L CHAIR PUSHERS

EXPLAIN HOW YOU KNOW THIS PROJECTFOR ACTIVITY IS NEEDED AND HOW YOU WILL WORK
WITH EXISTING COMMUNITY PROJECTS, LOCAL KNOWILEDGE, ASSETS AND SKILLS

COA HecPers (ErmPanions AND WHEELCHATR
PusHeRS) ARe VoronTegrs FRoM “THe Lo A - _
CBMMOMITY . TEAY TRPS @t ARE A LAY LOE CAN o
e ALY BE W NEGH BooR3 . AND See Peofe AND

b IAKFD O i oF Tee o/ Do
TheSimcitiecting =7 Janfﬁtﬁjé%%ol}—jmant Application Page 107




WHAT IS THE AMOUNT OF
GRANT YOU ARE SEEKING? L E00 AT YouR PAS CRETIDN

{MAXIMUNM £500 EXCEPT IN
EXCEPTIONAL CIRCUNMSTANCE)

Vesie te. Wee [ igudhte + WAL)
Mint Bus For 18 PeoPre Puos 2.
FIRED WHEELCHAIR BPACES = l{ole’

PLEASE OUTLINE THE BROAD
COSTS AND HEADINGS FOR (&@%“‘T 1S RIGHER For VerClE. w (TH
YOUR PROJECT, Eg. A A uer)

STAFF/EVENTS/EQUIPMENT A £2. Seat CACKH LW FTH AAL LAET

CosTs fuRo To HiIRE (THiS ofTion
LoD ENABLE US T IINUE CoMMun Y
I EA SR BOIRS o ToiN B ad A ~TRWP)

WHAT IS THE TOTAL COST OF
THE PROJECT/ANNUAL BUDGET . Bot AT \/@o 2 TIOSECRETION
FOR WHICH YOU ARE SEEKING
A GRANT?

HAVE YOU APPLIED TO ANY YESA@

OTHER ORGANISATION FOR A
Sgg?g é?i?;é’fi%%i{”‘s IF YES PLEASE GIVE DETAILS BELOW INCLUDING
A UNSUCCESSFUL APPLICATIONS:

ORGANISATION SUCCESFUL ANMOUNT
1. YESINO | £
2, YESINO | E
3. YESING | £

GIVE DETAILS OF YOUR OWN FUNDRAISING EFFORTS, INCLUDING DETAILS OF YOUR
FEES/CHARGES/SUBSCRIPTIONS
e RASE Tonbs AW YERAR ROUNS "By RAFFLES;
COMMER FerE, CHRSTMAS FAyRe &7c. s omex

CUENTSE WHEY wWE oPen To  @MMuneTy 1IN ofRDER 77O
SOCAALSE (DT OOR  PDEVGHEBOURS

PLEASE DESCRIBE THE CONTRIBUTION THAT VOLUNTEERS ARE EXPECTED TO MAKE TO
YOUR PROJECT

A ReDs Ml BOS Wool> Be SereDd BY VoLUNTEeR
pavteas) . VOLONTEERS Dot HEWPR A MPAMIONS
OO COREEC CibpiR POSHERS. |
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YE@ IF YES PLEASE GIVE DETAILS:

HAVE YOU PREVIOUSLY
RECEIVED, OR APPLILED FOR A
GRANT FRON THIS COUNCIL?

DECLARATION

| DELCARE THAT | HAVE READ AND ACCEPTED THE GUIDANCE NOTES AND CONDITIONS OF
FUNDING AND THAT | HAVE ANSWERED THE QUESTIONS TRUTHFULLY. | ALSO DECLARE THAT
ANY GRANT RECEIVED WILL BE USED SOLELY FOR THE PURPOSES OUTLINED IN THIS
APPLICATION. | UNDERSTAND THAT HEDNESFORD TOWN COUNCIL RESERVES THE RIGHT TO
RECLAIM THE GRANT IN THE EVENT OF IT NOT BEING USED FOR THE PURPOSE SPECIFIED.

NAME TaYpe Boot (gmﬁr)

SIGNED Kj V< ﬁ/% :

<FTAEE MeMBa

DATE = Deceneerk ZO\FH

Tle:

Pl EASE REMEMBER TO SEND THE FOLLOWING WITH YOUR APPLICATION

1. A STATEMENT OF YOUR ORGANISATIONS AIMS AND OBJEGTIVES (EG
CONSTITUTION, BUSINESS PLAN)

2. YOUR GOVERNING DOGUMENT, IF DIFFERENT FROM ABOVE3. COPIES OF YOUR
ORGANISATIONS LAST ACCOUNTS AND A REGENT BANK STATEMENT OR A
BUDGET AND ASSOCIATED BUSINESS PLAN FOR NEW QORGANISATIONS

YOU MAY ALSO INCLUDE ANY SUPPLEME'NTARY INFORMATION WHICH YOU FEEL
WOULD SUPPORT YOUR APPLICATION (EG. ADDITIONAL LITERATURE, LEAFLETS,

ANNUAL REPORTS)

RETURN TO

HEDNESFORD TOWN GOUNGH, PYE GREEN COMMUNITY CENTRE, BRADBURY LANE, HEDNESFORD,
Ws12 4EP
LAST DATE FOR APPLIGATIONS -1 DECEMBER
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Galoway (o lha Chasa

COMMUNITY GRANT APPLICATION FORM

Before completing the form please read the Guidance Notes for Applicants

Ta enable this form to be photocopled please complete all sections using black ink or type

SECTION A

NAME OF ORGANISATION

TOUeW Cook 15D

CONTAGT DETAILS OF PERSON MAKING THIS APPLICATION

Louse PaskwW

NANE
ADDRESS ;
TEL: DAYTIME
MOBILE NUMBER —
EMAIL IR
YOUR ROLE/POSITION I T LEADER
NAMES OF TWO AUTHORISED SIGNATORIES FOR YOUR ORGANISATION
PERSON 1 - R Emme DS
PERSON 2 kAT BLxTOV
L.

Council Meeting — 7 January 2020 —
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SECTIONEB

WHAT DOES YOUR ORGANISATION DO AND HOW DOES IT GURRENTLY BENEFIT THE
RESIDENTS OF HEDNESFORD?

TS 15 A NEW  GReAIATIEN | Lo BELIEVE THAT RESIC COoRat
Skeitls ARE /0T LEALY TAvEUT L0 SCHo, no¥ MoREL
o5 erTU PRILENTS LAapiee To coobe T LWUE THEY OoarT
OEALY MALE THe TWE AVYmess TO Tgme THEwe CHAOEEX

(Oofde— Blilks g S TLICE T Ctadd pogS  TLAS. W&TQ'&E’ ety Od
| P35 OTE  ABCCT  Codhime. IOM Seoptchy b (AGe (YUY S8

ARE YOU A REGISTERED
CHARITY? vES(G) NUMBER:

ARE YOU PART OF, OR .
AFFILIATED 7O, A NATIONAL | ES(IO)

ORGANISATION?

FYOU ARENOTA GHARITY, | /WHD ©© @ MEW (@UTCHTIVE FUot wE
PLEASE DESCRIBE YOUR bogart T EET OFE ‘“@@@'@‘W
ORGANISATION'S STATUS IN Lol ALE RoT VELY PHSS T OO
YOUR OWN WORDS TS s

..

BRIEFLY DESCRIBE THE PROJECT OR PURPOSE FOR WHICH YOU ARE APPLYING FOR A
GRANT. PLEASE STATE WHEN AND WHERE IT WILL TAKE PLACE, HOW IT WILL BENERIT THE
LOCAL COMMUNITY OF HEDNESFORD, AND IF AND HOW IT MEETS OUR PRIORITY FOR THIS

YEAR -

wE Qe Tt RLLRAD & ARBOST (LoCATIoS fol. QR O LG R SH TS0

A T romseT A5 WE AT & W5 T TiAdg | woE PLAR TS
QU A § et BLOCh Ce @B Coll LUOLUES  ont TV

SATeRORY  Se TG GeewP wxie MAUE Time T PEVELOP
TUEWL.  Slelts + THEW  eofwwéscs, IT ol Ay BSOEEHTT
CATIGEs A TUs cHwlrse corll 6O fdowts (oeTiq WUSCHFPE Cong

S oL O&F ABLE o TEade TR, §amy ST ALY bEA
(EHRAaT

EXPLAIN HOW YOU KNOW THIS PROJECT OR ACTIVITY IS NEEDED AND HOW YOU WILL WORK
WITH EXISTING CONMMUNITY PROJECTS, LOCAL KNOWILEDGE, ASSETS AND SKILLS

aoeppcrt Solfo AL

e AAVE @ TOHED TMme (Pen T THE G2eac
THEGRHT (T was A GAeAT 0k {oF THE AC&a,

LoG PLOe YO B SEusnat 6 lelEte (0west B loahs +
DEVEop TWE WED QoEtHER. PERUWMD (owe- Mol
GlhooPs  Cop.  DueesleN Blatel BUELS 1.8 Moo A MoeE

| ADVANCED  SHUL Gdoop €0 UUDREN TUAT MHAUT ComPUETED) .
e (30 6 bk BLoele. @uopsss

. ] Page 2of 4
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WHAT 1S THE AMOUNT OF
GRANT YOU ARE SEEKING?
£ 5D
(MAXIMUN £500 EXCEPT IN
EXGEPTIONAL CIRCUMSTANGCE)

AS TENS W A dew (o TeATIvE Sk ACE |
GO dorhie & 08 TG D15 poT VUE
GLANT & b CEORIE ONG oLl BT Wt

re BOY EQULEHENT WG Wit NEED,
LNGAED el il Coflc AEEDS + THE ReVT

PLEASE OUTLINE THE BROAD
GOSTS AND HEADINGS FOR
YOUR PROJECT, Eg.
STAFF/EVENTS/EQUIPMENT [0 TWE PLacE LS WLl BE PIBSED
ONLE o8 DSoal onmE ool oy MAUE
Ero G lEe AT - EW PLACES ARcsel

WHAT IS THE TOTAL COST OF
THE PROJECTIANNUAL BUDBET | . (s hpugnT woonild THeS o BT
FORWHICH YOU ARE SEEKING |+ "~ "o 4.0 wo keep CORTSGS omg

2
A GRANT? An PeDOIRLE

HAVE YOU APPLIED TO ANY
OTHER ORGANISATION FOR A YES(O)
GRANT IN RESPECT OF THiIS

PROJEGT? (INCL. LOGAL. IF YES PLEASE GIVE DETAILS BELOW INGLUDING

UNSUCCESSFUL APPLICATIONS:

AUTHORITIES)
V ORGANISATION SUCCESFUL AMOUNT
1, YESINOG | £
2. YESING | £
3. YESNO | &

GIVE DETAILS OF YOUR OWN FUNDRAISING EFFORTS, INCLUDING DETAILS OF YOUR
FEESICHARGESISUBSCRIPTIONS

Lo aeg Tl v Tuh PROCESS @ (otfind Geel” [y
Qs [ Chbeses & T A woE HACENT Do Y FollD B
Teows AC0S Go @ WUTUATIG

PLEASE DESCRIBE THE CONTRIBUTION THAT VOLUNTEERS ARE EXPEGTED TO MAKETO
YOUR PROJECT

BETIGEn THE 2.00 US W& ASHD e A =T o
Ereme et g XG0 werTIoLy B8 TO et US ST
Lot oo BElwsEY 03 dave Bt of Sells s HAue
Pxo LT Op ove i Tls YGRS L WAV pitV  BAfens” T QTS
| AT oS 0Ll Blire g W2 YU GResP,

. . - Page 3 of 4
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YESMNG)  |IF YES PLEASE GIVE DETAILS:

HAVE YOU PREVIOUSLY
RECEIVED, OR APPLILED FOR A
GRANT FROM THIS COUNCIL?

DECLARATION

| DELCARE THAT | HAVE READ AND ACCEPTED THE GUIDANCE NOTES AND CONDITIONS QF
FUNDING AND THAT | HAVE ANSWERED THE QUESTIONS TRUTHFULLY, | ALSO DEGLARE THAT
ANY GRANT RECEIVED WILL BE USED SOLELY FOR THE PURPOSES OUTLINED IN THIS
APPLICATION. 1 UNDERSTAND THAT HEDNESFORD TOWN COUNCIL RESERVES THE RIGHT TG
REGLAIM THE GRANT IN THE EVENT OF IT NOT BEING USED FOR THE PURPOSE SPECIFIED.

NAWE Loxase Oastein
SIGNED W
POSITION JXMT LEADse
DATE /12119

PLEASE RENMEMBER TO SEND THE FOLLOWING WITH YOUR APPLICATION

L A STATEMENT OF YOUR ORGANISATIONS AIMS AND OBJECTIVES (EG
CONSTITUTION, BUSINESS PLAN)

2, YOUR GOVERNING DOCGUMENT, IF DIFFERENT FROM ABOVE3. COPIES OF YOUR
ORGANISATIONS LAST ACCOUNTS AND A RECENT BANK STATEMENT OR A
BUNGET AND ASSOGIATED BUSINESS PLAN FOR NEW ORGANISATIONS

YOU MAY ALSO INCLUDE ANY SUPPLEMENTARY INFORMATION WHICH YOU FEEL
WOULD SUPPORT YOUR APPLICATION (EG. ADDITIONAL LITERATURE, LEAFLETS,

ANNUAL REPORTS)

RETURNTO

HEDNESFORD TOWN COUNCGIL, PYE GREEN COMMUNITY CENTRE, BRADBURY LANE, HEDNESFORD,
wWei2 4EP

LAST DATE FOR APPLIGATIONS - 1 DEGEMBER

' ] . Page 4 of 4
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About the Orgagisation

Name of Organisation: Tough ‘Cook’ies

‘What we are about: We are aiming to setup a cooking group for children aged 7-11 within the
local area, we believe that it is vital for the community as home economics is not part of the
National Curriculum in primary school, it is only when they enter secondary school that they start to
learn some skills and even then with the emphasis more ot the core skills of English and
Mathematics they do not have many lessons within their timetables, We are also very aware of the
fact that in this day and age both parents tend to have to work and therefore do not have the time to
teach children basic cooking skills.

We are very passionate about both cooking and baking and have built up our confidence and skills
over the years we bave been baking together. We are also very passionate about healthy eating and
cooking from scratch as this allows us to know what is going into each dish we prepare.

This cooking group we believe will help build up the confidence of the children in their abilities and
will also bring families together as we will provide recipe cards so that the children will be able to
teach their families how to make the dishes.

Within the 6 week block courses we will be teaching the children safety skills within the kitchen,
hygiene skills, creative skills, give them an understanding of food, healthy eating and much more.
Both Lounise and Katy are qualified in childcare, Louise with a BTEC in Early Years and a BA
(hons) in Education Studies and Katy with a NVQ Level 3. Both have worked in childcare for a
number of years (Louise currently works for a local before and after school and holiday club) and
Katy also ran a successful voluntary playgroup for 3 years.

The plan is for the group to ranona Saturday morning for 2 hours and each course will be in 6
week blocks,

We are currently enquiring about a facility to yun this group from. We have had interest however
with it being Christmas the facilities are busy so we are going {0 enquire again in the New Year.
‘We have also been in contact with the Jocal council who believe this is a fantastic idea for our

community.

If you require any more information please do not hesitate to contact us on
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Constitution
Name of Organisation: Tough ‘Cook’ies

Ajms: 1. To teach children basic cooking skills to set them up for life.
2. To help build up the confidence of group member of their abilities
3. To give the children skills they can teach their families

Membexs: Louise Paskin and Katy Buxton- Joint groups Jeaders
Group will be open to children aged 7-11 years old. (Small group of 8-10 children)

Equal Opportunities: Every child will have equal opportunities to join in with the activities in the
group regardless of ability, gender, race or sexuality.
Any food allergies or preferences will be asked about on registration and
considered within the planning of any cooking and baking activities,

Finances: A bank account will be set up prior to the group starting, receipts of any purchases will
be kept and statements will be made available at all times, both Louise and Katy will be
responsibie for the account and will consult with each other over any purchases made for

the group.

Meetings: The aim within the 6 weeks is that as the confidence and abilities of the children
increases they will have more say over what we will be preparing each week.
Katy and Louise will also discuss the organisation on a regular basis, evaluating how it is

working and adapt it if necessary.
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i

Galeway o bt Chase

GRANT APPLICATION FORM
Before completing the form please read the Guidance Notes for Applicants

To enable this form to be photocopled please complete alt sections using black ink or lype

SECTION A

NAME OF ORGANISATION Support Staffordshire (Project:Voluntary Car Scheme)
NAME AND ADDRESS OF PERSON MAKING THIS APPLICATION:

NAME Sandra Payne

ADDRESS

YOUR POSITION Deputy Chief Executive
SECTION B
1. WHAT DOES YOUR ORGANISATION DO AND HOW DOES IT BENEFIT THE RESIDENTS OF

HEDNESFORD?
Support Staffordshire is the local support and development agency providing

infrastructure support to voluntary and community sector arganisations  in
Staffordshire including the Cannock Chase District.

One of its key responsibilities is the management of the Voluntary Car Scheme. The
Voluntary Car Scheme provides a door-to-door transport service for residents of
Lichfield and Cannock Chase District, which includes Hednesford and the
surrounding areas. The service is provided through the Support Staffordshire office
based in Lichfield where clerical volunteers provide 35 hours per week organising
the transport requests. A bank of volunteer drivers are utilised to provide transport
for people in need of support and isolated.

The scheme also supports people to visit sick relatives or friends in hospitals or care
homes. This helps to prevent patients and relatives feeling alone without the
company of family and friends.

Page 1 of 4
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Transition to become an independent charity.

We are nearing the end of the process of becoming a Charitable Independent
Organisation through an application to the Charities Commission. We hope that this
will ensure the continuity for the Voluntary Car Scheme. The scheme is now
operated from the Beacan Community Church, 7d Bridge Cross road, Burntwood.
WS7 2BU

2. ARE YOU A REGISTERED CHARITY? YES NUMBER 1161077

3. ARE YOU PART OF, OR AFFILIATED TO, A NATIONAL ORGANISATION? NO

3. BRIEFLY DESCRIBE THE PROJECT OR PURPOSE FOR WHICH YOU REQUIRE A GRANT
PLEASE STATE HOW IT WILL BENEFIT THE LOCAL COMMUNITY OF HEDNESFORD

The Voluntary Car Scheme enables people to obtain transport for essential journeys
whether it be to get to a doctor's appointment, visit chiropodists, dentists or
opticians, therefore enabling them to remain independent in their own home and
have a feeling of wellbeing and less isolation. Journeys to hospitals provide clients
with the support of a door-to-door service at an anxious time and helps remove the
worry of the transport element of the hospital visit.

The scheme is dependent on the time given by 5 volunteer clerical staff and 35
volunteer drivers, who not only give their time, but also provide their own cars.
These volunteer opportunities give people the chance to ‘give back’ to their
community whist increasing their confidence and improving their self-esteem.

The scheme helps people to Improve or maintain better mental health, physical
health or general well-being by ensuring that people have the best chance of
maintaining/improving health by attending medical appointments. The appointments
include mental/physical conditions, generat well-being, dentists, and opticians.

The scheme help prevent social isolation and lonelinass - People who are unable to
get out of the house are able attend essential appointments with drivers they feel
confident with so they are less likely to become Isolated and lonely. The scheme will
help to prevent this isolation and it also benefits the drivers, giving them a reason to
get out in the community.

The scheme connects people to support networks within their local community -
The drivers share information about groups/events in the area. Drivers share
information on how to claim back the cost of travel to hospitals

The scheme helps to prevent so much strain on hospital transport and if people
attend early health appointments they are less likely to draw on NHS resources,
emergency services and hospital beds

Page 2 of 4
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4, WHAT IS THE AMOUNT OF GRANT YOU ARE SEEKING? £900 — please see below
(MAXIMUM £500 EXCEPT IN EXCEPTIONAL CIRCUMSTANCE)
As from April 2019 the funding from Staffordshire County Council was cut which was
a large part of the funding for the scheme. Once the scheme becomes an
independent charity we will be able to apply to larger funders to be able to continue
the scheme. Until then we are applying to various sources 10 enable the schame 1o
support members of the community who may otherwise be isolated and lonely as
well as unable to attend important medical appointments.

5 WHAT IS THE TOTAL COST OF THE PROJECT/ANNUAL BUDGET FOR WHICH YOU ARE
SEEKING A GRANT

£15,500

6. HAVE YOU APPLIED TO ANY OTHER ORGANISATION FOR A GRANT IN RESPECT OF THIS
PROIEGT? (INCL. LOCAL AUTHORITIES)

YES

IE YES PLEASE GIVE DETAILS INCLUDING UNSUCCESSFUL APPLICATIONS
ORGANISATION SUCCESSFUL AMOUNT £

Burntwaod Town Council Dec 2019 AJW Decision £750
People Helping People (Burntwood) Dec 2019 AfW Decision £750
Lichfield City Council March 2019 YES £900

Rugeley Town Council March 2019 YES £900

7. GIVE DETAILS OF YOUR OWN FUNDRAISING EFFORTS, INCLUDING DETAILS OF YOUR
FEES/ICHARGES/SUBSCRIPTIONS.

Clients using the scheme pay a contribution towards the cost. Additional donations
are received from some clients. We are also investigating funding opportunities to
support the district wide scheme. We will be writing to local businesses and
organisations. The scheme is promoted in Asda in Cannock with their green token
scheme. In order to reduce accommodation costs we have relocated to Burntwood
in July 2019

8. HAVE YOU PREVIQUSLY RECEIVED, OR APPLILED FOR A GRANT FROM THIS COUNGH.?
YES IF YES PLEASE GIVE DETAILS
November 2018 £900
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Chase CVS (now Support Staffordshire) applied to Hednesford Town Council in 2014

9. DEGLARATION

1 DELCARE THAT | HAVE READ AND ACCEPTED THE GUIDANCE NOTES AND CONDITIONS OF FUNDING AND THAT
MAVE ANSWERED THE QUESTIONS TRUTHFULLY. | ALSO DECLARE THAT ANY GRANT RECEIVED WiLL. BE USED
SOLELY FOR THE PURPOSES OUTLINED IN THIS APPLICATION. | UNDERSTAND THAT HEDNESFORD TOWN GOUNGIL

RESERVES THE RIGHT TO RECLAIM THE GRANT IN THE EVENT OF IT NOT BEING USED FOR THE PURPOSE
SPECIHED.

NAME Sandra Payne

S

F R L e e R R R R R L L R R

SIGNED ......

POSITION Deputy Chief Executive

DATE 1 Dacamber 2010.... i v e

LEASE REMEMBER TO SEND THE FOLLOWING WITH YOUR APPLICATION

PLEASE REMEMBER TO SEND THE FOLLOWING WITH YOUR AP LILATES

IF THIS IS YOUR FIRST APPLIGATION -

L A STATEMENT OF YOUR ORGANISATIONS AIMS AND OBJECTIVES (EG GONSTITUTION OR GOVERNING
DOCUMENT

2. COPIES OF YOUR ORGANISATIONS LAST AGCOUNTS AND A RECENT BANK STATEMENT
YOU MAY ALSO INCLUDE ANY SUPPLEMENTARY INFORMATION WHICH YOU FEEL WOULD SUPPORT YOUR
APPLIGATION (EG, ADDITIONAL LITERATURE, LEAFLETS, ANNUAL REPORTS) IF -ANY GRANT APPROVED 15 NOT
PAYABLE TO THE ORGANISATION REFERRED TO IN SECTION AYOU MUST PROVIDE THE NAME OF THE PAYEE

RETURN TO

HEDNESEORD TOWN COUNGIL, PYE GREEN COMMUNITY CENTRE, BRADBURY LANE, HEDNESFORD, W812 4EP

LAST DATE FOR APPLIGATIONS - 1 DECEMBER
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The Voluntary Car Scheme {Lichfield and Cannock Chase areas)
Beacon Community Church

7d Bridge Cross Rd

Burniwood WS7 2BU

01543 303025
01543 303023

The Voluntary Car Scheme (Lichfield and Cannoélc Chase areas)

Safeguarding Policy for Adults at Risk

This policy was adapted by the Board of Voluntary Car Scheme {Lichfield and Cannock Chase areas) on 22 May 2019, Next review
date to be on or before 22 May 2020

Policy Statement

The Voluntary Car Scheme (Lichfield and Cannock areas) is committed to ensuring the protection of adults at risk through the
development and implementation of effectlve policies and best practice. Trustees of the Board, staff and volunteers recognise
and accept the responsibillty to develop and raise awarenass of the Issues involved in working with adults at risk.

Relevant legistation and guidance relating to the protection of adults at risk are reflected in this policy,

Wha is an adult at risl:

The safeguarding duties apply to an adult who:
o has needs for care and support (whether or not the local authorlty is meeting any af those needs).
s isexperlencing, or at risk of, abuse or neglect.
e asaresult of those care and support needs Is unable to protect themselves from either the risk of, or the experience of
abuse or neglect.

Designated person for safeguarding

The current desighated safeguarding leads for The Voluntary Car Scheme {Lichfleld and Cannock areas) are as follows for their
respective geographical areas or profects:

e 1% Persoh - Jan Matthews — Voluntary Car Scheme Officer
2" person — Role in organisation — Voluntary Car Scherne Chairperson

If the deslgnated person {Jan Matthews) is unavallable or you are unsure which person ta contact you can always contact one of
the other designated persons or the Chair.

This policy is based on the following principles:

e Provision of an environment In which adults at risk feel safe and valued.

« Al adults at risl, whatever their age, culture, disabillty, gender, language, raclal origin, religious beliefs and/or sexual
identity have the right Lo protection from abuse.

» Al suspicions and affegations of abuse will be taken seriously and responded to swiftly and appropriately.

« A designated person for safeguarding will be identified (as above) for all matters affecting adults at risk, and to Identify
appropriate training opportunitias.

s Alistalf volunteers and trustees have a responsibility to report concerns to the designated person with respaonsibility
for safeguarding.
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We will aim to safeguard adults at risk by;

«  Using a set of guidelines threugh procedures and a code of conduct for working with adults at risk, which all trustees,

staff and volunteers are aware of and adhere to.

»  oxercising a Duty of Care and, when necessary, share Infarmation and/or concerns In a confidential manner with the
appropriate outside agency e.g. Social Services.

» following the procedures for recruitment and selection of staff and volunteers.

« developing a time specific induction period when all new staff, volunteers and trustees are introduced to guidelines for

working with aduits at risk and policy and pracedures.
+ providing effective management for staff and volunteers through support, supervision and fraining.

s reviewing and updating our policy and practice annually.
This policy sets out agreed puldelines relating to the following areas:

s+ Responding to allegations of abuse, Including those made against staff and volunteers.
+ Recruitment and vetting of staff and volunteers.
= Suparviston of organlsational activities.

Dealing with cases of abuse

Six Safeguarding Principles

« Empowermant— People being supported and encouraged to make thelr own decisions and informed consent,

»  Protection — Support and representation for those in greatest need.

¢ Prevention — it is better to take action before harm oceurs.

« Praportionality — Proportionate and least intrusive response appropriate to the risk presented.

e Partnership — Local solutians through services warking with thelr communities. Communities have a part to play in
preventing, detecting and reporting neglect and ahtise,

«  Accountability — Accountability and transparency in delivering safeguarding.

1. Definitions of abuse

Abuse may be defined as the wrongful application of pawer by someane in a dominant position. It Involves an imbalance of
power and exploitation without a full and Informed consent. Abuse can take several different forms and may be a single act or

repaated acts.

Please see Appendix 3a for a further breakdown of categories and types of abuse.

2. Recognising and Responding to Abuse

There are many potential indlcators and signs of abuse, mast of which may also be signs of other forms of injury or ill health.
Those working with adults at risk should familiarise themselves.

Please see Appendix 3b for a list of potentlal signs of ahuse.
3. What to do if you suspect that abuse may have occurred
1. You must report the concerns immediately to the dasignated person

‘The role of the designated person s ta:

« Obtain information from staff, volunteers, family members and carers who have adult at risk pratection concarns and
to record this Information,

s Assess the information quickly and carefully and ask for further information as appropriate.

o Consult with a statutory adult at risk proteciion agency such as the loca! Social Services department to clarify any
doubts or worties.

s  Make a referral to a statutory adult at risk protection agency or the police without defay.
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The deslgnated person has been nominated by The Voluntary Car Scheme (Lichfield and Cannock areas) to refer allegations or
suspicions of neglect or abuse te the statutory authorities. In the absence of designated persons the matter should be brought
to the attention of the Chair.

2. Suspicions will nat be discussed with anyone other than those notninated above.

3. It is the right of any individual to make direct referrals to the adult at risk protection agencies. If for any reason you helieve
that the nominated persons have not responded appropriately to your concerns, then it Is up to you to contact the adult at risk
protection agencies directly.

Allegations of physical injury or heglect
If an adult at risk has a symatom of physical injury or neglect the designated person will:

1. Contact Soctal Services for advice in cases of deliberate injury or concerns about the safety of the adult at risk. The
family member or caret should not be informed by the organisatlon in these clrcumstances.

2. Where emergency medical attention [s necessary it will be sought immediately. The desighated persan will inform the
doctor of any suspicions of abuse,

3. In other circumstances speak with the family member or carer and suggest that medical help/attention is sought for the
adult at risk. The doctor will then initiate further action if necessary.

4. If appropriate the family member or carer will be encouraged to seek help from Social Services. If the family member
or carer fails to act the dasignated person should in case of reat concern contact Soclal Services for advice,

5. Where the designated person is unsure whether to refer a case to Sacial Services then advice should be saught from a
relevant adult at risk protection agency.

Affegations of sexual abuse
In the event of allegations or suspicions of sexual abuse the designated person will:

1. Report this to the Sacial Service duty social worker for adults at risk directly. The designated person will not speal to
the family member or carer.

2. i the designated persen is unsure whether or not to follow the above guldance then advice from Social Services will be
sought.

3. Under no circumstances should the desighated person attempt to carry outany investlgation into the allegatlon or
suspleions of sexual abuse. The role of the designated person Is to collect and clarify the precise details of the allegation
or suspicion and to provide this information to Sacial Services whose task it is to Investigate the matter.

4. Whilst allegations or suspiclons of sexual abuse should normally be reported to the designated person, their absence
should not delay referral to Social Services,

4, Responding to an adult at risk making an allegation of abuse

e+ Stay calm, listen carefully to what is being said.

e Find an approptiate early opportunity to explain that It is likely that the Information wllf need to be shared with athers-
do not promise to keep secrets.

Allow the adult at risk to continue at his/her own pace,

Ask questions for clarification only and at all times avolid asking questions that suggest a particular answer,

o  Reassure the adult at risk that they have done the right thing in telling you.

+  Establish their views and what they would like to happen next.

« Be aware that evidence may he needed.

o Teli them what you will ¢o next and with whom the information will be shared,

e Record In writing what was sald using the adult at risk’s own words as soon as possible, note the date, time, any names

mentioned, to whom the information was given and ensure that the record Is signed and dated.
s Make the referral.

Helpful statements to make

I believe you {or shawing acceptance of what the adutt at risk says).
Thank you for telling me.

its not your fault,

fwill help you.

[ N ] - &
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Do not say

Why didn’t you tell anyone before?
1 can't believe it!

Are you sure that this is true?
Why? Who? When? Where?

Never make false promises.

* ® P @

Do
o Call for help If necessary from emergency services.
*  Ensure the parson’s safety.
s Actwithin the individual’s wishes, as far as possible.
s Reassure them that they will be supported.
« Reportto the designated person as soon as possible.

Do Not

Promise not to tell anyone.

Act within the individual’s wishes i it would put them or others at risk.
Re judgemental.

Contact the alleged perpetrator or anyone else in the allegation.
Touch or move anything/ cantaminate evidence.

* & B

5. What to do after an adult at risk has talked to you about abuse

The procedure

1. Make notes as soon as possible {ideally within L hour of being told) you should write down exactly what the adult ag risk has
said and what you said In reply and what was happening immediately before being told {i.e. the activity being defivared} You
should recard the dates, imes and when you made the recard. All hand written notes shouid be kept securely.

You should use the form “Reporting Suspected Abuse”. This form is attached at the back of this policy. {Appendix 2}, This will be
used in conjunction with an incident Reporting Form.

2. You should repork your discussion with the designated person as soon as passible, If this person is implicated you need to
repors to the Chalr, If both are implicated repart to Soclal Services, for contact detaiis see Appendix 1.

3. You should under no circumstances discuss your suspiclans or allegations with anyone other than thase nominated above.

& After an adult at risk has disclosed abuse the designated person should carefully consider whether or not It Is safe for an adult
at risk to return hame to potentially abusive sltuation. On these rare oceasions It may be necessary to take immediate action to
cahtact Social Services to discuss putting safety measures into effect.

6. Recrultment and appointment of workers and volunteers

In recruiting and appolnting werlcers The Voluntary Car Scheme {Lichfield and Cannock Chase areas) will be responsible for the
following:

« We will identify the tasks and responsibiliites involved and the type of person maost suitable for the job.

e We will draw up the selection criteria and putting together a list of essential and desirable gualifications, skllls and
experience.

All applicants should apply in writing and thelr application will cover their personal details, previous and current
waork/valunteering experience.

+  We will make sure that we measure the application against the selection criteria,

« [frelevant to the post applicants need to sign a declaration stating that there is no reasan why they should be
considered unsuitable to work with adults at risk, The Rehabilitation of Qffenders Act {1974) requires that people
applying for pasitions working with adulks at risk must declare ail previous convictions. A Disclosure and Barring {DBS)

4
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Check wilt be undertaken and assessed, They are also required to declare any pending case against them, Itis

important that your applicant in this particular category understands that all information will be dealt with

confidentially and will not be used against them unfairly.

We will ask for phatographic evidence to confirm the identity of the applicant e.g. thelr passport.

We may request to see documentation of any qualifications detatled by the applicant.,

We will always interview our candidates and ask for two references.

We will request two written references from people who are not family members or friends and who have knowledge

of the applicant’s experience of working with adults at risk if relevant to the post. We will ask the referee to also

comment on their suitability for working with adults at risk.

e Ifrelevant to the post we will ensure that our successful applicant has obtatned the Enhanced DBS as required from the
Disclosure and Barring Service, They will need to show the ECRC before we will canfirm them In post.

e We will include our safeguarding adults at risk policy in the induction process.

[ N N

7. Allegations against a member of staff

We will assure all staff/volunteers that The Voluntary Car Scheme (Lichfteld and Cannock Chase areas) will fully support and
protect anyone, wha in good falth reports his or her concern that a colleague Is, or may be, abusing an adult at risk. Wheye there
is a compiaint against a member of staff there may be three types of investigation:

« A criminal investigation
»  An adult at risk protection Investigation
«  Adisciplinary or misconduct investigation.

The results of the police and adult at risk protectlon investigation may well influenca the disciplinary Investigation, but not
necessarily.

Action if there are concerns

1. Concetns abhout poor practice:

« |f, following consideration, tha allegation is clearly about poor practice; this will be dealt with as a misconduct issue.

«  [f the allegation is about poor practice by the Desighated Person or if the matter has been handled inadequately and
concerns remain, It should be reported to the Chalr who will decide how to deal with the allegation and whether or not
the organisation shauld Inftiate disciplinary proceedings.

2. Concerns about suspected abuse

s+ Any suspicion that an adult at risk has been abused by either a member of staff or a volunteer should be reporied to
the Designated Person, who wiil take such steps as conhsidered necessary to ensure the safety of the adult at risk in
question.

s The Designated person will refer the allegation to the Social Services department who may involve the police, or go
directly to the police if out-of-hours.

o The parents or carers of the adult at risk wilt he contacted as soon as possible following advice from the Social Services
department,

»  [fthe Deslgnated Person is the subject of the suspicion/allegation, the report must be made to the Chair who will refer
the allegation to Social Services.
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3. Internal Enquities and Suspension

¢ The Designated Person in conjunction with the Chair will make an immediate decision about whether any individual
sccused of abuse should be temperarily suspended pending further police and Social Services enquiries.

s Irrespective of the findings of the Social Services or palice enquiries the organisation will assess alt individual cases to
decide whether a member of staff or volunteer can be reinstated and how this can be sensitively handled. This may be
a difficult decision; particularly where thete is insufficlent evidence to uphold any action by the police. In such cases,
the organisation must reach a deciston based upon the available information which cotld suggest that on a balance of
probahility, it is more likely than not that the allegation is true, The welfare of the adult at risk should remain of
paramount importance throughout,

8. Supervisory arrangements for the management of The Voluntary Car Scheme (Cannock and Lichfield
areas)’s activities and services.

We will aim to protect adults at risk from abuse and our team members fror false allegations by adopting the following
guidelines with reference to the Code of Practice and the Handboolc which are Issued to all drivers:

¢ We will keep a register of the events and activities in which we are Involved where adults at risk, recording date, time,
name of volunteer, destination

s We will keep a register of all tearn members (both paid staff members and volunteers).

s Our team members will record any unusual events on the accident/Incident farm.

s Our volunteers may be alone with an adult at risk, if an escort is not avallable, Clients are encouraged to bring an escort
witly them. On recruitment, volunteers are given training, guldance and advice to ensure the Code of Practice is
adhered to.

s We recognise that physical touch between adults and adutts at risk can be healthy and acceptable in public places.
However our team members will be discouraged from this in circumstances where an adult and adult at risk are left
alone.

e Al team members should treat all adults at risk with dignity and raspect in attitude, language and actions.

9. Support and Training
The Voluntary Car Scheme (Lichfield and Cannock Chase areas) is committed to the provision of adult at risk protection training

for all relevant team members. Training, advice and guidance Is available in the Handbook and Code of Practice which are given
to aff volunteer drivers.
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Appendix 1
Reporting allegations or suspicions of abuse

f you have any concerns alrout an adult at risk heing ahused you shoutd inform the designated persan detailed below,

The Voluntary Car Scheme (Lichfield and Cannock areas)

Name
Jan Matthews

lobfRole
Voluntary Car Scheme Officer

Address
Beacon Community Church, 7d Cannack Road, Burntwood, WS7 28U

Telno
01543 303025/01543 303023

Important contacts outside the organisation

Staffordshire County Council Social Services

Phone: 0345 604 2719

Email vastaffordshire@staffordshire.gov.yk

A trained member of staff will be available to help you hatween 8:30am - 5:00pm, Monday-Thursday {excluding Bank Holldays)
and 08:30am - 4:30pm Fridays

To report a concern outside of these hours, piease contact the Emergency Buty Setvice
Phone: 0345 604 2886

Fax: 01785 277321
Text: 07815 492613

Other numbers

Staffordshire Police, nott Emergency 101

Crimestoppers 0800555 111
NSPCC Helpline 0808 800 5000
Action on Eider Abuse 0808 808 8141
Care Quality Commission {CQC) 03000 616 161

If you believe someone is at immediate risk of harm you should call the emergency
services on 999
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Appendix 2
Reporting Suspected Abuse - Recording Sheet

The Voluntary Car Scheme {Lichfield and Cannock Chase areas)

Name of person reporting

Name of adult at risk

Age and date of hirth

Ethnicity

Religion

First language

Disabllity

Family Mamber/Caret’s name(s)

Home address/Tel no

Are you reporting your concerns or reporting someone else’s, Please glve details.

Brief description of what has prompted the concerns:

petails of harm caused to adult

Immedlate action vequired ta protect adult
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Any physical signs? Behavloural signs? Indirect signs?

Have you spoken to the adult at risk? If so, what was said? Did they agree to a referral?

Have you spolen to the family mem ber/carer(s)? if so, what was said?

Has anybody been alleged to be the abuser? if so, please give details?

Ave there any others at risk? If so, please give details?

Have you tonsulted anybody else? Please give details

Person reported to and date of reporting

Signature of person reporting

Today's date

Action takeh

Notes relating to adults views and wishes, information relating to mental capacity and views of yourself making the referral
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Appendix 3a.
Categories and Types of Abuse

Physical abuse

s Bodily assauits resulting in injuries e.g, hitting, slapping, pushing, kicking, misuse of medication, restraint or inappropriate
sanctions

» Bodily Impalrment e.g. malnutrition, dehydration, failure to thrive

« Madical/healthcare maltreatment

Sexual abuse

» Rape, incest, acts of indecency, sexual assault

« Sexual harassment or sexual acts to which the adult at risk has not consented, or could not consent or was pressured into
consenting

» Sexual abuse might also include exposure to parnographic materlals, being made to withess sexual acts and encormpasses
sexual harassment and non-contact abuse

psychological/emotional abuse includes:

« Including threats of harm, controfling, intimidation, coerclon, harassment, verbal abuse, enforced isolation or withdrawal from
services or stipportive networks

+ Hurniliation

» Bullying, shouting, swearing

Neglact and acts of omission

+ Induding ignoring medical or physical care needs, failure to provide access to appropriate health, soclal care or educational
services

» The withholding of the necessities of life, such as medication, adequate nutrition and heating - impaortantly, it may not always
be dear In the case of an adult at risk, who is responsible for the neglect

Financlal or material

« Including theft and fraud

» Exploitation, pressure in connection with wills, property or inheritance or financial transactions, or the misuse or
misappropriation of property, possessians or beneflts

Dis¢riminatory abuse
« [ncluding racist, sexist, or based on a person’s disability, and other forms of harassment, slurs or similar treatment.

Seff-neglect
» Including failure to take care of own basic needs
» Neglecting care for personal hyglene and surroundings and hoarding

Modern Slavery
« Including slavery, human Lrafficking, forced labour, domestic servitude, coercion, deception, and life of inhumane treatment

Organisational abuse

« Including denial of rights, denial of access to family, friends, Doctor, Solicitar, denial of access to money or infermation

« Neglect, poor care practice, threats of punishment, loss of personal possessions and evictlons to ensure compliance, lack of
choice of meal times, bed times due to the factit makes It easier for the organisations

Domestic abuse

» Including threatening behaviour, intimldation, violence

» Between family members or those who are or have been intimate partners. Includes sexual, financlal, emational, physical and
“honour based” violence
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Appendix 3b.
Signs of Abuse

Physical abuse signs

Note: Soine ageing processes can cause changes which are hard to distingulsh from some aspects of physical assault e.g. skin
bruising can occur very easlly due to blood vessels becoming fraglle.

« A histary of unexplained falls or minot Injuries

« Bruising in well protected areas, or clustered from repeated striking

+ Finger marks

» Burns of unusual location or type

v Injuries found at differant states of healing

» Injury shape similar to an object

¢ injurles to head/face/scalp

» History of GP or agency hopping, or reluctance to seek help

» Accounts which vary with time or are inconsistent with physical evidence

« Weight loss due to malnutrition, or rapid weight gain

« Ulcers, bed sares and belng left in wet clothing -

« Drowsiness due to too much medication, or lack of medication causing recurring crises/hospital admisslons

Sexual abuse sighs

« Disclosure ar partial disciosure {use of phrases such as ‘It's a secret’)

« Madical problems, e.g. Genital infections, pregnancy, difflculty walking or sitting

« Disturbed behaviour e.g. depression, sudden withdrawal from activities, loss of pravious skills, sleeplessness or nightmares,
self-Infury, showing fear or aggressfon to one particylar person, repeated or excessive masturbation, inappropriately seducifve
behaviout, loss of appetite or difficulty In keeping food down

« Behaviour of others towards the aduit at risk

Psychological/emotional signs:

* [solation

= Unkempt, unwashed, smell

+ Qver meticutous

= Inappropriately dressed

+ Withdrawn, agitated, anxious not wanting to be touched
+ Change in appetite

« Insomnla, or need for excessive sleep

s Tearfulness

« Unexplained paranaia, ar excessive fears
* Low self esteem

+ Confusion

Neglect signs

« Physical conditlon poor

+ Clathing in poor condltion

* Inadequate diet

+ Untreated injurles or medical problems

« Failure to be given prescribed medication
+ Poor personal hygiene

Financial or material signs

s Unexplained or sudden inability to pay bills

« Unexplained ot sudden withdrawal of money from accounts

« Disparity between assets and satisfactory living conditlons

« Extraardinary interest by family members and other people in the adult at risks assets

Discriminatory signs

» Lack of respect shown to an individual

= Signs of substandard service offered to an individual

» Exclusion from rights afforded to others, such as heaith, education,
eriminal justice
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Self-neglect slgns
* Not engaging with a network of suppoit
» Unwilling or unable to meet necessary care to meet needs

» Unable to make reasonable and informed decisions due to mentai disorder, illness or acquired brain injury

* Unabie 1o protect themselves against exploitation or abuse

» Refusing essential support without which their health & safety needs cannot be met and the individual Jacks the Insight to

recoghise this

Madaern slavery signs

= Sians of physical or psychological abuse, malnourished, withdrawn

» Not allowed independent travel

» Seem under the influence of athars, reluctant to seek help

= Don't Interact with the neighbourhood

« Few or no personal belongings or document

* Avoid eye contact, appear frightened or hesitate to talk to strangers
» Living/working in the same place

Organisational sighs

* Poor standards

+ Inflexible routines

* Lack of personal belonglngs and stark or unhomely environment
« Daprived environmental surroundings and lack of stimuli

+ Inapprapriate physical intervention

« Inappropriate use of power

* Denial of visits by friends or family

Domestic abuse signs
» Signs can be the same as any type of abuse or neglect

Other signs of abuse

« [nappropriate use of restraints

s Sensory deprivation e.g. spectacles or hearing aid

+ Denial of visttors or phone calls

« Fatlure to ensure privacy or personal dignity

« tack of flexibility of choice e.g. bedtimes, choice of food

= Restricted access to tollet or bathing facilities

« Lack of personal clothing or possessions

s Controlling refationships betwaen care staff and service users
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