Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, internal Drainage Boards and

other Smalier Authorities®:
« where the higher of gross income or gross expendifure exceeded £25,000

but did not exceed £6.5 million; or
« where the higher of gross income or gross expenditure was £25,000

or less but:
« are unable to certify themselves as exempt (fee payable); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Govermnance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Returit is made up of three parts, pages 3 to 6:

« The annual internal audit repott is completed by the authority’s [nternal auditor.
» Sections 1 and 2 are to be completed and approved by the authority,
« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, befote approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2018.

4. An authority with aither gross income or ¢ross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, oris
requesting a limited assurance review, must return to the external auditor by email or post (ot both):

« the Annual Governance and Accountability Raeturn Secflons 1 ahd 2, togethar with

+ a hank reconcifiation as at 31 March 2019

- an explanation of any significant year an year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights

« Anhual Internal Audit Report 2018/19

Unless requested, do not send any additional documents to your external auditor, Your external auditor will
ask for any additional documents needed.

Onee the external auditor has completed the review and is able to give an opinion on the limited assurance
review, the Annual Goverhance and Accountability Sectiont, Section 2 and Section 3~ External Auditor
Report and Certificate will be returned to the authority by email or post.

Publication Reqguirements _
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before 1 July 2019 authorities must publish: _

» Notice of the period fof the exercise of public rights and a declaration that the accounting statements
are as yetl unaudited; :

« Section 1 - Annual Governance Statement 2018719, approved and signed, page 4

+ Section 2 - Accounting Statements 2018/19, approved and signed, page 5

Not later than 30 September 2019 authorities must publish:

« Notice of conclusion of audil

» Section 3 - External Auditor Report and Certificate

+ Sections 1 & 2 of AGAR including any amendments as a result of the limited assurance review,

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

e
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

+ The authority must comply with Proper Practices in completing Sections 1 and 7 of this Annual Governance and
Accotintahility Return, Proper Practices are found in the Practifoners’ Guide* which is updated from time to fime
and contains everything needed to prepara successfully for the financial year-end and the subsequent wark by
the external audilor.

+ Make strre that the Annual Governance and Accotmtability Return is camplete {i.e. no empty highlighted boxes},
and is properly signed and dated. Where amendments are made by the autharlly to the AGAR after it hasg
heen approved by the authority and before It has been reviewed by the external auditor, the Chairman and
RFO shauld inftial the amendments and if necessary republish the amended AGAR and recommence the
period for the exarcise of public rights, If the Annual Governance and Accountability Refurn contains unapproved
or unexplained amendmaents, it may be relurned and additional costs will be incurred,

+ The authority should receive and note the annual internal audit report if possible prior to appraving the annual
governance staterment and before approving the accounts.

« Use the checklist provided below to review the Annual Governance and Ascountability Return for camplateness
befora returning it to the.external auditor by email or post {not both).

+ Do niot send the external auditer any Information not specifically requested. However, you must inform your
external auditor about any change of Glerl, Responsible Financlal Officer or Chairman, and provide
relevant emall addresses and telephone numbers,

+ Make sure that the copy of the bank reconciliation to he sent ta your external auditor with the Annual Governance
and Accountability Return covers alf the bank accounts. if the autharity holds any shot-term investments, note their
value on the bank reconciliation. The external auditor must be ablé to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 8). An explanation must ba provided of any difference between Box 7 and
Box 8. More help on bank reconcilistion is available in the Practifioners’ Guide®.

+  Explain fully significant variances in the accounting statements on page 8. Do not just send a copy of the detailed
accaunting records instead of this explanation. The external auditor wants to know that you understarnd the reasons
for alt variances. Include complete numerical and narrative analysis to support the full varlance.

- Ifthe external auditor has to faview unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may ba inclired.

« Make sure thal the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2018) equals the halance brought forward in the current year (Box 1 of 2018).

+ The Responsihle Financial Ofticer (RF0), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single perlod of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whataver period the RFO sets it must include @ common Inspection
period - during which the accounts and accounting records of all smaller authorities must be available far public
inspection — of the first ten working days of July,

+ The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
Including the period for the exercise of publlc rights and the name and address of the external auditor before
1 July 2019,

Have all highlighted boxas have hean completed?

Has all additionat infarmation requested, including the dates set for the period
for the exerclse of public rights, heen provided for the external auditor?

Internal Audit Report | Hava alt highlighted hoxes been completed by the internal auditor and explanations provided?

All sactions

' Section 1 fFar any statement to which the response is 'no’, is an explanation providad?

Saction 2 Has the atthority's approvat of the accounting statemenis been confirmed by
the signature of the Chalrman of tha approval mesting?

Has an explanation of significant variations from last year to this year been provided?
Has the bank reecanciliation as af 31 March 2019 been reconciled to Box 87

Has an explanation of any difference hetween Box 7 and Box 8 been provided?

Sections 1and2 | Trust funds — have aff disclosures been made if the authority as a'body corporate fs a
sole managing trustee? NB: do nol send trust accouniing statements unless requesied,

il
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Annual Internal Audif Report 2018/19

©Pv 77 Hadnesford Town Couneil

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
cartied out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019,

The internal audit for 2018/19 has been carried cut in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
sonclusions are summarised in this table. Set out below are the ohjectives of internal control

and alongside are the Internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective - ..~ o0 LR

A, Appropriate accouniin records have besn poperly kep troughoutthe financial yeat,

8. This authority complied with its financial ragulations, payments were supportad by invoices, aft
expendifure was approvad and VAT Was dppropriately accounted for,

€. This authority assessed the significant risks to achieving its abjectives and reviewed the adequacy
of arrangements o manage these. ]

[3, The precspt or rates requirement résulted from an adequate budgetary process; prograss against i
the hudget was regujarly monitored; and reserves ware appropriate. )

E. Expected income was fully received, based on correct pricas, property recorded and promptly
banked; and VAT was appropriately accounted fal.

F. Psity cash payments were praperly supparted by receipts, all petty cash expenditure was
approved and VAT appropiiately accounted for.

G. Salailes {o enployees and allowarices to metnbers were paid in accerdance with this authorlty’s
approvals, and PAYE and Nl requirements were propetly applied,

H. Asset and investments registers were complate and accurate and properly maintained.

1. Parlodic and year-end bank account raconciliations were prapérly carrded out.

N3 Accountmg statements prepared duting the year were prepared on the correct agcounling basls

{receipis and payments or income and expenditure), agread fo the cash baak, supporied by an
adeduate audit trall from Undarlying records and where apprapriate debtors and creditors were

properly recorded.

K. IF the authority cettiffed liself as exempt from a limited assurance review In 2017118, it met the
exemption criterla and correctly declared itself exampt. {“Nol Covered” showd anly he ticked
where the authorlly had a limiled assurance review of its 2017/18 AGAR)

L. furing summer 2018 this authority has comrectly provided the proper opportunity for
the exercise of public righls in accordanca with the requirements of the Accounts and
Audit Regulations.

M. (Fot local counclls only)
Trust flinds (including charitable} — The council met its responsibilities as a trustes.

For any other risk areas idenfified by this authority adequate corirols existed {fst any other risk areas on separate sheets if neadad).
Date(s) miemczl aud|t undertaken Name of person who carr[ed out the Internal audil

23!04/201 g

Signature of person who
carried outthe internal auci
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Section 1 — Annual Governancé Statement 2018/19

We acknowledge as the members of:

[

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statemants. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

Agreed '

"Yes' means ihat this atthorily:

prepared s accouniing stafoments In accordancs

1. We have put in place arrangements for effective fnancial
wilh: the Accounts and Audit Regulations,

management durdng the vear, and for the preparation of
Iise Accouniing statements,

. We maintained an adequale system of intérnal eantrol
including measures designed fo prevent and deteel fraud
and corruption and reviawad its effectiveness, -

\| made proper arrangements and aceepled responsiblity
'} for safeguerding the public monay and rasowvrces in
1 s charge.

]

4 fag only done wihiat if has the lagef power lo do and has
compliad with Proper Practices in doing so.

-]

. Wa (ook all reasonable steps to assure ourseives
that there are o matters of actual or potential
non-compliance with laws, regulations and Proper
Pracilces that could have a significant financlal effect
ot the abiity of this autharily fo conduct lis
husineas or manage 13 finances.

4. We provided proper opperturily during the vear for
tha exercise of slectors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

5. We carded out ah assessiitent of {he risks facing this
authority and took appropriate steps lo manage thase
risks, including the intraduction of internal ¢ontrols and/or
external Inaurahce cover where reguired.

6. We malntained throtighout the ysar an ddeguate and
aeftective system of Internal audit of he accountlng
récords and control systems.

1 during the year gave all persons inlerssted the opportunity fo
4 inspect and ask quastions abouf this authorlty's accaonls.

considered and documerted the financlal and othar riska t
facas and deaif with them propetly.

} arrangad for a competent person, Indspendent of the financial
|| contrals and procedires, to give an cbjective view on whether
intetnal controls mast the naeds of this stafler authorlty.

| respanded fo matiers braught ta lts altention by internal and
extanal audl _
disclosed everylhing it shouid have about is business.activily
during the year Incluting events faking place after the year-
end if relevant, ’

7. Wa taok appropriate acllon on all matiers raised
inreporis from internal and exfaraal audit,

8. We consldered whether any lifigalion, liabilites or
commiltmenis, evenis or transaglions, eccuiting sither
during or after the year-end, have afinanctal impact on
this authorily and, where appropriate, have included them
In the accounting statements,

9, {For local councils only) Trust funds Including ¢ 0 N has met all of its responsibilifles where, as 8 body
charifable. (n our capacity as the scie managing corporate, } Is a sole managing frustee of a locaf
frustee we discharged our accountabliity i ] i trast or tiusts.

responsibilities for the fund(s)/asssts, including
finariclal reporting and, If required, independent :
examinafion or audk, 8 %

*Please provide explanations to the external auditor on a separate sheet for each ‘No' responsa and describe how the
authority will address the weaknesses identified. These sheets should be published with the Annual Governance Statement,

Sighad by the Chairman and Clerk of the meating where
_japproval was givet

Chalmman .

Cletk

Other informatioti reguired by the Transparency Codes (hol part of Annual Governancs Staterient)
Authorily web address
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Section 2 —

Accounting Statements 2018/19 for

3t:March |
5018 "

1, Balances brought
forward

| Notes and guidance . -
| Please round.all figures fo nearest plifes
" boxes blahk and feport £0 or Ml balances
agree fo inderlying financial records. -

Tatal halances and reserves at the beginning of the year
| as recorded it the financlal records. Value must agree to
Box 7 of previous year.

2, (+) Precept or Rates and
Levies

Total amount of precenf (or for IDBs rates and fevies)
received ofr recelvable in the year, Exclude any granis
receivad,

3. {+) Total other receipts

Tolal lhcome or receipls as recordad in the cashbook fess
the precept or rafesfevies received (fine 2). Include any
granis recoived.

4. {-) Staff costs

Total expendilure or payments made fo and on behalf of
all smploveas, Include salaries and wages, PAYE and NI
{employees and employers), pension coniribulions and
employment expenses.

5. {~} Loan interesticapital
repayments

Tolal expendifure or payments of capifal and inferest
x| mada during the year on the authorily’s borrowings (if any).

6. {-} All other payments

Total expenditure or payments as recorded in the cash-
hook less staff costs (fine 4) and loan Inleresicapital
repawnenfs (Ifne 5).

7. (=) Balances carried
forward

Total bajences and reserves at the end of the year. Must
equal {1+2+3) - (4+5+6),

8. Total value of cash and
short term invesiments

The sum of alf current and deposit bank accounts, cash :
| holdings and shori term investments held as at 31 March —
To agree with bank reconcilfation.

9. Total fixed assels plus
long term investments
and assels

The value of all the properly ihe authority owns — il is made
2 up of all iis fixed assets and long farm invesiments as at
31-March.

10. Total borrowings

The oufstanding capital balance as at 31 March of all loans
from third parties (Including PWLB,),

44. (For Local Couneils Only) Disclosure note
re Jrust funds (including chariteble)

The Council, a¢ @ hody corporale, acls as sole frustee for
and Is responsible for managing Trust funds or assels.

M.B. The figures in the accounting statements above do
| hot include any Trust iransacijons,

 certify that for the year ended 31 March 2019 the Acceunting
Statements in this Anhual Governance and Ageouritability
Retum have been prepared on either a receipts and payments
or Income and expenditure basts following the guidance in
Govemanoce and Accountability for Smaller Authorities — a
Practilioners' Guide to Proper Practices and present fairly
the financial position of this avthority,

Signed by Responsible Financial Officer before being
prasented to the authorlty for approval

Date

1 confirm that these Accounting Stalements were
approved by this authority on this date:

as recorded in minute reference:

Signed by Chairman of the meeting where the Accounting
Statements were approved
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Section 3 — External Auditor Report and Certificate 2018/19

In respect of

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that

it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

. » summarises the accounting records for the year ended 31 March 2019; and
- confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors. ‘

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) o behalf of the Comptroller and Auditor General '
(see note below). Our work does not constitute an audit carried out in accordance with Internationat Standards
on Auditing (UK & Ireland} and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

Except for the maiters reported below on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no other matiers have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

The Accounts and Audit (England) Regulations 2015 require the Respeonsible Financial Officer to certify the Annual
Governance and Accountability Return prior to approval by the Council. The Annual Governance and Accauntability Return
we recelved to audit was not certified by the RFO at Section 2. In 2019/20 the Council heeds to put in place arrangements to
ensure that it can meet its financlal reporting responsibilities by the due date.

Other matters not affecting our opinion which we draw to the attention of the authority:
We were required to return the Annual Governance and Accountability Return to enable the Council to carrect the following:

A: a long term Investment was included at Box 8 instead of Box 9, B/ B/ unpresented cheques were not treated correctly as
they were not included at Box 6.

In future the Council should ensure that the Annual Governance and Accountability Return is accurate and complete.

3 External auditor certificate 2018/19

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year
ended 31 March 2019.

*We do not cerfify completion because:

Not applicable

l_;xternalAudi_tqr Na_m_e N

Miazars LLP, Durham, DH1 5TS |

. 29August2019
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