MAZARS

Mr P Harrison
Hednesford Town Council
Pye Green Community Centre

Bradbury Lane Directiine  +44 (0)191 983 6348
Hednesford
Staffordshire Email local.counciis@mazars, co,uk
W3812 4EP

13 August 2018

Dear Mt Harrison

Completion of the audit for the year ended 31 March 2018

We have completed our audit for the year ended 31 March 2018 and I have pleasure in enclosing the
certified Annual Governance and Accountability Return, The External Auditor’s Certificate and Report is
given in Section 3.

If there are any significant matters arising from the audit, they ate summarised in the External Auditor’s
cettificate in Section 3. If we have identified minor scope for improvement we have recorded this on page
2 of this letter. The Council must consider these matters and decide what action is requived. In most cases
this will be self-evident. In some instances we have referred to further guidance available, in particular, in
the publication “Gevernance and Accountability for Local Councils — A Practitioners’ Guide (England)
2070”. This can be obtained via your NALC or SLCC branch, or downloaded free of charge.

Action you are required to take

The Accounts and Audit (England) Regulations 2015 set out what you must do at the conclusion of the
andit. In summary, you are required to:

Publish {(which must include publication on the authority’s website) a statement;

« that the audit has been conecluded and that the statement of accounts has been published;

s ofthe rights of inspection conferred on local government electors by section 25 of the Local Audit
and Accountability Act 2014; and

s the address at which, and the hours during which, those rights may be exercised.

o Keep copies of the Annual Governance and Accountability Return for purchase by any person on
payment of a reasonable sum.

e Ensure that the Annual Governance and Accountability Return remains available for public access fora
period of not less than five years beginning with the date on which the Antwal Governance and
Accountability Return was first published,

The Accounts and dudit (England) Regulations 2015 do not specify the period the signed off accounts need
to be on the council’s website but this period must be reasonable.
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MAZARS

Minor scope for improvement in 2018/19

The Council has left Box 1 in Section 2 of the Annual Governance and Accountability Return (AGAR)
blank, Although the answer could be inferred from other answers on the AGAR the Council should ensure
atl boxes are filled in, marking nil or not applicable where apprepriate

Audit fee

We enclose our fee note for the audit, which is in accordance with the audit fee scales set by SAAA, and
available at hitp:/'www.Jocalaudits.co.uld/fees.hitinl .
Wa would be grateful if you could arrange for this to be paid at the earliest opporiunity.

Yours sincerety

(Lo

Cameron Waddell
Pattner
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Local Councils, Internal Drainage Boards and other
‘Smaller Authorities in England
Annual Governance and Accountability Return 201718 Part 3

Tc be completed by:
all smaller authorities* where either the higher of gross income or gross
expendifure exceeded £25,000 but did not exceed £6.5 million; and
* any ofher smaller authorities that either:
= are unable to certify themselves as exempt; or
= have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governanae and
Accountability Return 2017/18

1. Fvary smaller authorily in England that either received gross Income or incurred gross expenditura
excaading £25,000 must complete Pait 3 of the Annual Gavernance and Accountabllity Return at
the end of each financial year In accordance with Proper Practices,

2. The Annua) Governance and Accountability Return is made up of three parts, pages 3 to 6

+ The annual internal audit report is completed by the authorly’s Interal auditor.
* Sections 1 and 2 are o he completed and approved by the autharity.
* Section 3 is completed by the external auditor and wiil be refurned to the authorlty.

3. The authorily must approve Section 1, Annual Governance Statement, before approving Sectlon 2,
Accounting Statements, and both must be approved before 2 July 2018.

4, An authority with either gross Income or gross expenditure excoeding £25,000 or an authority with
neither income nor expenditure exceeding £256,000, hut which is unable to certify itself as exampt, or
requssting a fimited assurance revlew, must send to the external auditor:

« the Annual Govemnance and Accountability Retum Sections 1, 2 and 3, together wsth

« g bank reconciliation as at 81 March 2018

+ an explanafion of any signlficant year on year variances In the accounting statements

» your nottfication of the commencement date of the parlod for the exercise of public rights
Unless requested, do not send any original records to your external auditor, Your external audttor wilf ask
for any additional documents needed.
Once the external auditor has completed and Is able to give an opinion on the limited assurance review,
the Annual Governance and Accountability Return including Section 3 — External Auditor Reportf and
Cettificate will be returned to the authority,

Publication Requirements
Smaller autherities with sither Income ar expenditure exceeding £25,000 must publish on a public wehsite,

under the Accounts and Audit Regulations 2015, the Annual Governance and Accountability Return: -

+ Section 1 - Annual Governance Statement 2017118, page 4

» Section 2 —Accounting Statements 20178, page 5

= Bection 3 — The External Auditor Report and Certificate 2017118, page 6

+ Notice of the period for the exercise of publlc rights and other information required by Regulation 15 (2),
Accounts and Audit Reguiations 2015.

it is recommended as best practice, to avoid any potential confusion by local electors and interested
paﬂ[es that you also publish the Annual Internal Audit Repord, page 3.

1‘for a comp.’ete Jist of bodfes that may be smaller authodiffes rm’er fo schedule 2 fo Local Audit and Accountablity Act 2714,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 201718

»- The authority must commply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountabilily Return. Proper Praciices are found in the Practifioners’ Goide* which is updated from fime to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external audltor,

* Make sure that the Annusi Governance ahd Accouniabliity Refurn s complete {l.e. no empty highfighted boxes),
anhd Is properly sighed and dated. Avoid making amendments to the completed Annual Governance and
Accountabllity Return. Any amendiments must be approved by the authotity, properly initlalled and accompanied
by an explanation, {f the Annuai Governance and Accountabilily Return contains unapproved or unexplained
amendments, [t may be retumed and addiﬁona_l costs will be incurred.

* The authority should receive and note the annuat Infemal audit repott prior to approving the annual govemance
statement and fefore approving the accounts.

+ Uss the checklist provided below to review the Annual Governance and Accountability Return for completeness
bafare sending itto the external auditor.

+ Do not send the external auditor any information not specifically reguested. However, you rmust inform your
external auditor ahout any change of Clerk, Responsible Finance Officer or Chairman, and provide relevant email
addresses and telephone numhers,

+ Make sure that the copy of the bank reconciilation fo be sent fo your extemal auditor with the Anhual Governanca
and Accountabilily Refurn covers-alf the bank accounts, If the authorfty holds any shoit-term invesiments, note their
value on the bank reconciliation, The external audifor must be able to agres the hank reconciliation to Box 8 on the
accounting stafements (Section 2, page 5}. An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconclliation is available in the Pracfifioners’ Guide*,

» Explain fully significant variances In the accounting statemants on page 5, Do not just send a copy of the detailed
agcounfing records Instead of this explanation. The exiernal auditor wants fo know that you understand the reasons
for all varlances, Include complete numerical and narrative analysis to suppoit the explanation.

» I the external auditar has to review unsoliclted information, or racelves an incomplete hank reconclllatlon, or
vartanees are not fully explained, additional costs wiff be incurred.

* Make sure that the accounting statements add up and that the bajance caned forward from the previous year
{Box 7 of 2017} equals the balance brought forward in the curtent year (Box 1 of 2018),

+ Ploase entet the authority’s name only In Sectlon 3 on Page 6. Do not complsta the remainder of that section,
which is reselved for the external auditor.

* The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date for the
exarcise of publle rights, Franrthe commencement date for a single period of 30 consecutive working days, the
accounts and accounting records can be inspected. Whatever perlod the RFO sets it must include a common
inspection period — durihg which the accounts and accounting records of all smaller authnnt!es must ba availabte
for public Inspaction ~ of the first ten working days of July,

* The authority must publish the information required by Regulatlon 16 (2), Accounts and Audit Regulations 20‘1o
including the pericd for the exercise of publie dghts and the name and address of the exierhal auditor,

Have all highlighted hoxes have been camlte ?

Has all additional information requested, including the dates sot for the patlod
for the exercise of public rights, heen providad for the extermnal auditor?

Internat Audit Report | Haveall highlighlad boxes have beencomplated by thaintemat audiforand explanations provided? \/
Section 1 Far any sfatement to which the response is 'no', is an explanation provided? - —
Sectlion 2 Has the authotity's approval of the accounting stalements been confiimed by V/ '
v
v

Al saciions

the slgnatuye of the Chairman of the approval meeting?

Has ah explanation of slonificant variations from last vear to this year heen provided?
The hank reconclliation as at 31 March 2018 is agreed lo Box 87

Has an explanation of any difference betwaen Box 7 and Box 8 been provided?

Seclions 1 and 2 Trust funds — have all disclosures heen made if the authotily ks a sole managing
frustea? NB: do not send trust accounting statements unless requested or instructad. W Pﬁ

TRk i ; |
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Annual Internal Audif Report 2017/18

FERNESFORD »ToWe  Couneie

This authority's internal auditar, acting independently and on the basis of an assessment of risk,
caried ouf a seleclive assessment of compliance with relevant procedures and controls fo be in
operation during the financlal year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s nesds

and planned coverage. On the hasis of the findings in the areas examined, the Interhal audit
conclusions are summarised in this table. Set ouf below are the objectives of internal control

and alongside are the internal audit conclusions on whethar, in all significant respects, the confrol
objectives ware being achieved throughout tha financial year to a standard adequate to meef the
needs of this authority.

A. Appropriate accounting recosds have hasn properly kept throughout the financlal year. }'&*5‘
B. This authogty complied with its financial regulations, paymeants were supported by invoices, !

all expenditurs was approved and VAT was approptlately accounted for. 'f&‘f
G. This authorily assassad the significant tisks to achisving ifs ohjeclives and reviewed the ‘I‘E g

adeguacy of arrangernents fo manage these,

. The precept or rates requirement resulfed from an adequate hudgetary process; progress against ‘f
the budget was regtiarly monitorad; and reserves were appropriate. E3

E. Expecled income was fully received, based on corredt prices, propary recorded and pramptly \f

bankad; and VAT was appropriafely accounted for. (33
F. Petty cash payments waie proparly supported by receipls, ali pelly cash expenditura was N, /'w”r Ra Py
" approved and VAT appropriately accotrted far. ) B Pt

. Salaries fo employess and allowances to mambars Were paid in accordanice with thls authority's Y 5
/ approvais, and PAYE and NI requirements were properly applied, )
H. Asset and investments registers were complefe and accurate and propsrly malntained, &S
I, Perlodic and year-end bank account reconciliations were properly carred out, M
J. Accounting statements prepared during the year were prepared on the corract accounting basis

{racelpis and payments or incoma and expenditure), agreed to the cash book, supported by an ff [
adequats audit rail froim underiying records and whare appropriate debfors and creditors wars

propary recorded.

. {Forlocal councils only}

Trust funds {including charitable) - The counacil met [ls respensibilities as a trusiea,

For any othes tisl areas identified by this authority adequats confrols existed {fist any ofher fisk areas on separale sheels
[f needed),

Date{s} internal audit tndertaken Name of person who carvied out the intemal audit

%[m/tf FRiends)  <ghun) MEWTIN

e o/t

TR R

et

Slgnature of person who
carried ot the Infemal audit

G

k3
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Section 1 — Annua! Governance Statoment 2017118

Wa acknowledge as the members of:

HeoMNEEFforp Towis (Burdit.

our tesponsihility for ensuring that there Is & sound system of internal control, including arrangements far
the preparation of the Accounting Statements. We confirm, to the best of our knowladge and belief, with
respest to the Accounting Statements for the year ended 31 March 2018, that:

hrepered lts accounting sfafemeants n acconfance

1. Wa have put in piace arrangemants for sffechive financial
with the Accounia aid Audit Regulalions.

management durlng the year, #nd for e prepamtlon of
the accounting statemenis,

2. We malntafned an adequate syslem of infermal conlrol

inchuling measures designed {o pravent and detect fraud
and corruplion and reviewsd Iis effsclivenoss,

made prapsr arrangeirents and accepted rasponsibility
for sefeguarding the pubilc money and rescurces in
its charye,

fias oniy dona what It has the Jagaf power to do and has

3. We look all reasonatle sleps o resite eurselvas
complied willi Proper Praclices In daing so.

that there are no maliers of actyal or potential
nok-campllance with laws, regulations atd Propet
Praglloes that could have a significant finansial effect
an the abliity of this autherily o condual s

business or manage its finances,

4. We provided proper apporlunily during the yoar for
tho exercise of alaclors’ rights in accordanca with the
regulremenis afthe Accetinfa and Audli Regulations.

8. \Wa cayried cut an assessment of the riske faclng this
authorily and tack appropriate sleps fo nonage those
tlsks, Irchrding the infroduclion of Inteinal contrels andfor
extomal insurance cover where raquired,

6. We makntained throughout the year an adeguale and
affactive systetn of inlernal audit of the accounling
recards and cavdrel systoms,

7. We fook appropriate action on all mallers ralsed
in reports from Internal and exlemal audit,

8. We constdered whelhae any littgafion, Istillilies or
commilments, avenis of'iransactiens, acobring elther
diming or afler he yearand, have o financlal Impacton
fhis authorily and, where appropriata, have Included them
in the accounting sfatements.

8_ (Far foeal councils only) Trust funds insfuding
chagllabte. In aur capaclly as the sole managing
Itstea we discharged our accountabllity
respeasibililies far the fund{s)/assets, including
financlal reporiing and, if required, Indepondant
examinatlon or audit.

" *Please provide explanalions to the external auditor on a separate sheol for each ‘No' response. Describe how the authority
wili address the weaknessas identifled.

dering #he yaar gave all parsons inlerested the opporfunily to
Inspect and ask questions about this authorily's accoonls.

considered and documentad the financial and olher nisis jt
faces and dealt with them proparly.

arrangad for a competaent person, independent of fhe financial
controls atid procedures, lo give an ebjective visw on whether
Internaf controls meef the neads of tlifs smaller authorily.

respondad to mailfers byought lo Its altention by Inlemal and
exlarmal audit, ’

disclosed everything it shonld have aboud ils business aclivity
¢luring the yesr incliuding events laling plave efter the year
and If refevan,

NS SN N NN

has mef afl of s responsibiitfies wihere it s a sole
managing truslee of & locsf trist or frsts.

‘This Annual Governance Statement is approved by this Signed by the Chairman and Glerk of {he masting where
authorily and recorded as minute refersnca: approval is given:

. 5 <{/) N 4 Chairman . W@MM . ‘
15] osfit ok . e D

dated

Other information required by the Transparency Codes (not past of Annual Governance Statement)
Authority web address

Www. hednesSEord- ke gov. Uie
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Section 2 —~ Accounting Statements 2017/18 foy

HEDWES RED —Tow COLRECH-

1. Batances brought oL | Total balances and reserves af the beginning ofthe year

forwaid 155, 080 193,220 as recorded in the financial records. Value must agres fo
: Box 7 of previous year.

2, (+} Precept or Rates and Total amount of precept {or for IDBs raies and levies)

[evies 12,266 37, 500 recelved or racelvable in the year. Exclide any granfs
. : regeivad,
3. {r) Total other receipls Tolal Iheome or focsipls as recorded in the cashbook loss
‘ 12, 818 £, (T2 tha precept or rales/evies received (line 2). Include any
- grants raceived,
4. (- Slaff cosis Tolal expenditure or payments mada fo and on hehalf of
; ) all amployees. Include salaries and wages, PAYE and Mf
~ bl uz 3 LE; b2la {employees and employers), pansion confribufions and
employment expanses,

B. {-) Loan intarest/capital . Total axpandifure or paymenls of capilal and inforast
rapaymonts 173, U8 17,032 mada during tha year on the authority's horrowings (if any),

6, (-} All other payments ) v - Total expenditure or payments as recordad ity the cash-

124,145 G5, 520 baol less slaff costs {line 4} and loan intarest/capital
repaymonts (lina 8),

7. (=) Balances carried Tolaf balances and reserves af the end of the year. Must
forward 123,220 145 50% egqual (14243} - (4+566).

8. Total value of cash and ' . The sum of ail current and deposil bank accounts, cash
short form Investments {133,220 - Y5, 80% holdings and short term Investments hold as at 31 March —

) To agree with bank reconeilfation.

8. Total fixed assets plus The valiie of all the property the atthorily owns - It is made
fang ferm invesiments 00, 2 100, 2 up of ali ils fixed assels and jong lerm inveshnents as af
and assefs . ¥ March. '

0. Total borrowings The outstending capital balance as af 31 March of all loans

192,04 1735 N4 from ihird petfies (noluding PWLE),

14, {(For Local Ceuncils Only) Diasloaure nots § The Councll acls as sole truslee for and is responsible for
re Trust funds {inciuding charitable) nanaglng Trust funds or assels,

ALB. The flgures in the accounting stalemsiiis ahove do
riol inciisde any Trust fransactions.

1 cartify that for the vear ended 31 March 2018 the

Accouniing Statemeants in this Annual Governancs and
Accountability Refurn present fairly the financial positian
of this aufhorily and its income and expendifurs,

or properly present recelpls and payments, as the case
may be,

Signod by Respansible Financial Offiear
Pt D
| 5{os)18

Date

| confirm that these Accaunting Statements were
approved by this autherily on this dale:

5] o515

and recorded as mimute reference:

5 %)

Signed by Chairman of the mesting where approval of the
Accounfing Slalements is given .

AreehEREIP st s Pte il EE 208 agenda Item Piges30°




Section 3 - Extern.a‘l Auditor Report and Certificate 2017/18

in respect of Hednesford Town Councll

1 Respective responsibliities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound syslem of internal control. The authority prepares an Annual Gevernance and Accountability
Return in accordance with Proper Practices which;

* summarises the accounting records for the year ended 31 March 2018; and
* confirms and provides assurance on those matters that are relevant to our duties and respansibilities as
external auditors,

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Retumn in accordance
with guidance Issued hy the National Audit Office (NAQ) on behalf of the Comptroller and Auditor General
{see note below). Our work does not constitute an audit camied out In accordance with International Standards
on Auditing (UK & lreland) and does not provide the same level of assurance that such an audit would do,

2 External auditor report 2017/18

fow}* on the basls of our raview of Seclions 1 and 2 of the-Annual Guvernance and Accountabilily Return, In
our oplnion the Infermation i Seclions 1 and 2 of the Anpual Governance and Accauntability Relir is in accordaace with Proper Practices and
no ather mailers have comie o our aftentlun giving cause fof concemn that ralevant lagistation and raguialory requirements have nol been met,
{*dalete as appropriale).

{conlinue an a separate sheet if required)

Other matters not affecting our opinion vihiich we draw 1o the aliention of the authority:

Not applicable

{coniinue on a separata sheel if required)

3 External auditor certificate 2017/18

We cerlify/de-mobeertify® that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibifities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2018,

"W do nal ceddify complaflon Decatise;

Not applicable

External Auditor Nane

Mazars |LLP, Durham, DH1 5T8

Fxternal Auditor Signature ~ Magowrs LLP Date 13 August 2018
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